Summer Events & Programs Assistant

Location: Gibsons Public Market

Term: May - September 2026

Hours: Full-time average 30hr/wk (including some evenings and weekends)
Hourly Wage: $20/hr

Position Overview

The Summer Events & Programs Assistant supports the planning, coordination, and delivery of
community events and programs at Gibsons Public Market. This role is ideal for someone who
is organized, energetic, and passionate about community engagement, events, and local

culture.

Key Responsibilities

Assist with the planning and execution of summer events and kids' programs.

Support on-site event operations: vendor coordination, setup and takedown, guest
services, and troubleshooting

Communicate with vendors, performers, and community partners as needed

Help coordinate logistics such as event layouts, supplies, signage, and schedules
Assist with marketing efforts, including social media content, event listings, and
promotions

Assist with the delivery of children’s programming, including helping facilitate activities,
supervising participants, and ensuring a safe, fun environment

Support administrative tasks, including tracking attendance, organizing documents, and
data entry

Qualifications & Skills

Strong organizational and time management skills

Excellent communication and interpersonal abilities

Ability to multitask and work in a fast-paced environment

Comfortable engaging with children and families in a positive and professional manner
Able to work both independently and as part of a team

Flexible schedule, including evenings and weekends

Experience in events, hospitality, or customer service is an asset

Interest in community programming, markets, or non-profit work is an asset



Job Requirements

This summer position is funded by Canada Summer Jobs, which requires the following to be
eligible for the position:

Be between 15 and 30 years of age at the beginning of the employment period

Be a Canadian citizen, permanent resident, or a person to whom refugee protection has
been conferred under the Immigration and Refugee Protection Act for the duration of the
employment.

Physical Requirments

e Ability to lift up to 30 Ibs
e Comfortable being on your feet for extended periods
e Ability to work outdoors in various weather conditions

What You’ll Gain

Hands-on experience in event planning and execution

Opportunity to work closely with local vendors, businesses, and community members
Experience supporting children’s programs and family-focused events

A dynamic and collaborative work environment

Insight into non-profit and community-based programming

How to Apply
Please submit your resume and a short cover letter outlining your interest in the position to the
email below.

info@gibsonspublicmarket.com



